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Vacation Notice Checklist 
 

The Unified Development Ordinance (UDO) requires the applicant to provide notice and obtain 
consent when vacating any public dedication. These requirements are outlined in the checklist 
below, but not all requirements apply to every case. The Planning Division will provide a notice 
checklist tailored to each individual case after an application is submitted. 
 
 

REQ’D N/A  

  Vacation Notice Requirements (UDO Section 18.40.190) 

☐        ☐        Certified Mail: Must be mailed at least 20 days before the public hearing 

  Mail notice to all owners of record of land, easements, or other property rights located within the 
area subject to the application (200 feet in incorporated areas and 1,000 feet in unincorporated 
areas) as required by UDO 18.40.190.B.4. Attached is a template notice letter 

  Submit to staff a copy of the mailed notice, including a map of the property, and the associated 
mailing list by the above referenced date that certified mail notice must be sent. 

  Submit to staff the electronic certified mailing return receipts or a scanned copy of the green 
postcard return receipts and the signed and notarized property owner notification affidavit two 
(2) weeks before the scheduled public hearing. Attached is the affidavit form. 

 

☐        ☐        Utility Consent: Submit at least two (2) weeks before the public hearing. 

  Obtain consent from all utility companies that are owners of record of land, easements, or other 
property rights located within the area subject to the application as required by UDO 
18.40.190.B.3. Attached is the Utility Consent form. 

  Submit to staff completed Utility Consent Forms signed by all utility companies that have property 
rights within the area subject to the application at least two (2) weeks before the scheduled 
public hearing. 

☐        ☐        Adjoining Owner Consent: Submit at least two (2) weeks before the public hearing. 

  Obtain an affidavit of consent from each and every property owner or adjoining owner who would 
be a proper party to the application but has not joined as required by UDO 18.40.190.D.3.d. 
This is required when the land to be vacated is not owned in its entirety by the applicant(s) 
submitting the request; such is the case with alleys and streets. 

  Submit to staff all required affidavits of consent from the adjoining property owners at least two (2) 
weeks before the scheduled public hearing. 

  

https://olathe.municipal.codes/UDO/18.40.190
https://olathe.municipal.codes/UDO/18.40.190.B
https://olathe.municipal.codes/UDO/18.40.190.B
https://olathe.municipal.codes/UDO/18.40.190.B
https://olathe.municipal.codes/UDO/18.40.190
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CITY OF OLATHE 
  Public Notification Letter (Vacation of Land, Easements or Other Property Rights) 
 

 Case No. ______________ 
Dear Property Owner: 

This letter is to notify you about a request to vacate a portion of land in your area. Land vacation is a legal 
process that stops the public use of certain areas, such as streets, alleys, or easements, that are no 
longer needed or are being repurposed. This process requires the applicant to provide consent to vacate 
from applicable utility providers that may be impacted by this request. 

A public hearing will be held on Monday, ____________, 20___ at 7:00 PM at the Olathe City Hall 
Council Chamber at 100 E. Santa Fe Street, Olathe, Kansas to consider vacating the following 
described tract(s) of land: 

☐  Public Right-of-Way (Name of Street) ________________________________________________ 

☐  Public Easement (Type of Easement) ________________________________________________ 

☐  Public Alley (Location of Alley) ______________________________________________________ 

☐  Other Public Dedication (Type of Dedication) __________________________________________ 

Legal Description: 

General Location: __________________________________________________________________ 
(See general location map attached) 

Any interested persons or property owners are invited to attend. Information regarding this application is 
available at the Planning Division located in City Hall, by phone at 913-971-8750, through email at 
PlanningContact@Olatheks.gov, or you may contact the undersigned for additional information 
regarding this request.  

Respectfully, 

        
Applicant (or Owner or Agent) 
 

PHONE:     

ADDRESS:  

CITY:  

STATE:_________________ZIP:  

  
In compliance with the Americans with Disabilities Act, the City of Olathe will provide reasonable accommodations for all public 
meetings. Persons requiring accommodations in attending any of our public meetings should contact the City Clerk’s office at 
913-971-8521 a minimum of 48 hours prior to the meeting. 

 

mailto:PlanningContact@Olatheks.gov
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CITY OF OLATHE 
  Public Notice – Certified Mail Affidavit (Vacation of Land, Easements or Other Property Rights) 
   

 
 
STATE OF KANSAS               ) Case No. _______________ 

                                                                 ss.  

COUNTY OF JOHNSON         ) 
 
 
I, _______________________________, of lawful age, being first duly sworn upon oath, state: 
 
That I am the _______________________________ (agent, owner, attorney) of the property for which 

the application was filed and did, not later than twenty (20) days prior to the date of the public hearing 

scheduled before the Planning Commission, mail certified notice to all persons owning land, 

easements, or other property rights located within the notification area (two hundred [200] feet in 

incorporated areas; one thousand [1,000] feet in unincorporated areas) of the subject property, in 

compliance with the Olathe Unified Development Ordinance Section 18.40.190.  These notices were 

mailed on the ______ day of ________________, 20_____. 

 
Further affiant saith naught. 
 
 
 

 
Signature of Agent, Owner, or Attorney 
 
 

 
Printed Name 
 
 
 
 
Subscribed and sworn to before me this   day of   , 20  __. 
 
 
 

 
Notary Public 
 
 
 

 
My Commission Expires: 
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CITY OF OLATHE 
  Utility Consent Form (Vacation of Land, Easements or Other Property Rights) 
 

 Case No. ______________ 
This is a request to vacate the following: 

☐  Public Right-of-Way (Name of Street) ________________________________________________ 

☐  Public Easement (Type of Easement) ________________________________________________ 

☐  Public Alley (Location of Alley) _____________________________________________________ 

☐  Other Public Dedication (Type of Dedication) __________________________________________ 

 

General Location/Address:  __________________________________________________________ 
 (See survey of area to be vacated attached) 

Water Rural Water District 7 

Attn: Allan Soetaert 
534 W. Main St. 
Gardner, KS 66030 

Phone: 913-856-7375 
Email: asoetaert@water7.com 

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Water WaterOne 

Attn: Bert Mattis 
10747 Renner Blvd. 
Lenexa, KS 66219 

Phone: 913-895-5737 
Email: bmattis@waterone.org  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Sanitary Sewer Johnson County Wastewater 

Attn: Tim Reeves 
11811 S. Sunset Dr., Suite 2500 
Olathe, KS 66061-7061 

Phone: 913-715-8533 
Email: tim.reeves@jcw.org  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Electricity Evergy – Kansas Metro Area 

Attn: Gwen Corches 
Phone: 816-652-1842; 888-471-5275 
Email: gwen.corches@evergy.com  

Back-Up: Zac Sweets 
Phone: 816-564-0009 
Email: zac.sweets@evergy.com  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Natural Gas Atmos Energy 

Attn: Jason Bell 
25090 W. 110th Terrace 
Olathe, KS 66061 

Phone: 816-257-6768 

Email: jason.bell@atmosenergy.com 

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

  

mailto:asoetaert@water7.com
mailto:bmattis@waterone.org
mailto:tim.reeves@jcw.org
mailto:gwen.corches@evergy.com
mailto:zac.sweets@evergy.com
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Communication/ 
Cable/Internet 

AT&T 

Attn: Krista Amershek  
9444 Nall Avenue 
Overland Park, KS 66207 

Phone: 913-940-7152 

Email (Preferred): kg4973@att.com 

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Communication/ 
Cable/Internet 

Brightspeed (CenturyLink) 

Attn: Andy Tuttle 
435 E. Main Street 
Gardner KS 66030 

Phone: 980-376-1490 
Email: andy.w.tuttle@brightspeed.com  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Communication/ 
Cable/Internet 

Comcast / Xfinity 

Attn: Andy Bell 
4700 Little Blue Pkwy. 
Independence, MO 64057 

Phone: 816-795-2255 
Email: andrew_bell@comcast.com  

Back-Up: John Meadows 
Phone: 816-795-2257 
Email: john_meadows@comcast.com  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Communication/ 
Cable/Internet 

Everfast Fiber (CCI) 

Attn: Tim LaForce 
9701 Lackman Rd. 
Lenexa, KS 66219 

Phone: 913-322-9953 
Email: Tim.LaForce@everfastfiber.com 
Back-Up: OSP-KC@everfastfiber.com  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Communication/ 
Cable/Internet 

Google Fiber 

General: kc-google-uc@google.com 

Relocation Projects: Doug Folk, 816-
548-1909, dfolk@google.com  

Street & Easement Vacations:  
Jordan Weibel, jweibel@google.com  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 

Communication/ 
Cable/Internet 

Spectrum / Charter / Time Warner 

DL-CentralRegion-KC-Municipality-
Request@Charter.com  

______________ 

Signature of Representative 

______________ 

Position                                                  Date 
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